
Republic ol the Philippirres
CATANDUANES STATE UNIVERTY
BIDS AND AWARDS COMMITTEE

Mrac, Catanduanes

REQUEST FOR OUOTATION/BID FORM

Date:
PR No.:
Fund:
End-User:

Project Name:
ABC:

Mode of Procuaenant:
Mode of Evdualion:
Delivery Perioct:

PROCUREMENT OF OFFICE SUPPLIES FOR CATSU PANGANIBAN CAMPUS

Sir/Madam:

Please quote your lowest price on the itemls lisled below, subject to the Terms and Conditons belo\,v and submit your quotation duly
signed by your representalive not later than Ap!iLa9;?99 sealed in an envelope.

GEMM
BAC

lrole.'
1. Bk der shall provide conect and accurate information required in this form. All entdes must be tyb€Qritten or legibly written.

2. Any interlineations, erasures, or oveMriling shall be valid only ifthey are signed or initialed by you or any of your duly authorized

representative/s.
3. Price quotalionrs to b€ denominated in Philipfrine peso, shall include alltares, dulies, and/or levies payable.

4. Bidder may submit, if available, original brochure showing ce ifications of the produc't beinq offered.
5. Quotalions through email is acceptable. Wnning bidder shallsubmit originalsbned RFQ bofore issuance of Purchase Order.
6. Documentary requiroments shall be attached upon submission oflhe quotation:

a. Mayol slBusine$ s Perfi it
b. PhiIGEPS Registration Ceificate
c. lncame/Business Tax Retums (tor ABC'9 above PWK)
d. Omnibus swom s etement (lor ABC'S above PSoK) - br submission upon receid of Notice of Awdrd

one Hundred sixty Five Thousand Thnee Hundred Eighty one Pesos & 5011o0

;Ph.D.

Item
No.

Description OTY UOM
BID OFFER Offe.ed Specsl

BIand/Model
Remarks

Unit Price otal Price
over, oauqe 6 2 roll

2 Arc File Folder, 3 hole 1D300, 2"Long, Green 17 oece
3 Arc File Folder, 3 hole 1D300, 3"Long, Blue 40 olece

4 Arc File Folder, 3 hole LD300, 3"Long, Green
25 piece

Ballpen, Ordinary, Black 146 prece

6 Den. ordinarv, Blue 114 ptece

7 Ballpen, Ordinary, Red
10 plece

Ballpen, sign pen Black 59 Drece
Ballpen, sign pen Blue r8 uece
Ballpen, sign pen Red
Ballpen, sign pen refill Black olece

1 pen, sign pen refill Blue ece
Ballpen, sign pen refill R6d Dtece
ballpen Roller ballpen, ultra fne, 0.4 Black 42 rllece
ballpen Roller ballpen, ultra fine, 0.4 Blue 4 riece

16 Binder clip, BlacKold 3/4" ('tgmmx12'Vbox) 29 box

17 Binder cliD. Blackfold 1" (: 20 box
Binder clip, Blackfold 1 1/4" (32mm)(12'! 10 )ox

19 Binder clip, BlacKold 2'' (51mn box
20 Binder clip, Blackfold '1 5/8" (51mmxl2's/bo) 2 box
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Republic ol the PhiliPines
CATANDUANES STATE UNIVER]TY

BIDS AND AWARDS COMMITTEE
Virac, Catanduanes

2'l Binder Clip 3'round Head 10 piece

22 Callculator, 12 digits, 2 way-power 5 piece

23 Calculator, scientific 2 piece

24 Colored Paper, Long, Assorted 2 pack

25 Colored Paper, Short, Assorted 3 pack

26 Cork Board, Bullentin board 4o60cm piece

Correction Tape 5mmxl0 47 piece

28
Cutter blade lor HeaW duty Cutter (1500),
1oocs/oack

2 pack

29
Cutter, heavy duty, plastic molded body, for
office use

12 piece

30 Data file box - big size; Legal , Blue 32 dece

31 Dater Stamp, smm, 'l2years (20212037)
prece

DesKop document Tray Organizer, 3Tier,
Heraw Dutv

8 piece

Envelope, Brown, 200 lb6, Letter
130 piece

34 Envelope, Brown, 200lbs, A4
80 pece

Envelope, Brown, 200 lbs, Legal
260 piece

36
Envelope, EXPANDING, with garter, hard
Dlastic, leqal, brown

12 piece

Envolope EXPANDING, with garter, legal,
BROWN

35 piece

Eraser, rubber, rectangular
10 plece

File tab divider, legal 2 sel
40 Folder, white, pre-punched, 14 points, A4 110 p€ce
41 Folder, white, pre-punched, '14 points, Legal 325 plece

Glue Gun, hot melt glue, 40w, AC.100-240V,
50-60H2. small

2 piece

43
Glue, multi purpose, non toxic, fust dry for non-
porous materials, 1309

plece

44 Glue stick, small 12 Bece
45 ue slick, big 10 D|ece

Hishl
Highl
Hiohl

hter, NEON GREEN 16 oece
47 hler, OMNGE plece

48 hter, NEON PINK 4 plece
49 Hiohliqhter, YELLOW 2'l Dlece
50 Heavy dutv tackerstaple gun 2 plece

lndex tab (transparent) pack

52
Marking pen, water resistant, permanent
marker BLACK hroad

piece

53
Marking pen, waler resistant, permanent
maIker. BLACK. fne

1',l plece

54 Marking pen, refill ink, permanenl marker, black 5 riece
-purpose office statjonary pen holder 2 Diece

Paper clip vinyl coated, small (33mrn 34 box
57 Paper clip vinyl coated, iumbo (50mm) 24 box

58
Paper, Mnyl lnkjet, watsrproof, A4, glossy,20
sheets/Dack

24 pack

59
Paper, photo A4, Dual siJed (220 GSM 20
sheeh,/oack. olos6v

8 pack

60
Paper, slicker, white, long inkjetfriendly, 10
sheetsy'Dack olossv

'13 pack

61
Paper, sticker, white, A,l inkjet ftiendly, 10
shoets/Dack olossv

pack

Paper sticker, A4, 80gsm, high gloss 3 pack

Rev.0 Efrecffiy D.lo: March I , 2024CatsU-F-PROC-03



Republic of the Philir4,ines
CATANDUANES STATE UNMER]TY

BIDS AND AWARDS COMMITTEE
Mrac, Catanduanes

Paper sticker, A4, 80gsm, matte glossy 3 pack

64
Paper fastener, plastic, colored, 70mm, 2-314
50mm caoacitv

21 box

o5 Paper fastener, long size,I1f2" 7mm 1 box

66
Paper, Vellum, 220gsm, long, white (for
certifcate)

5 pack

61
Paper, Vellum, 220gsm, short, white (for
certificate)

5 pack

68
Pencil Sharpener, HD, single cuflerhead, one
hole ouide

2 piece

69
Pencil # 1 (fine, exact pt,sofr, non-smudge
eraser

5 ptece

70
Pencil # 2 (fine, exact pt,soft, non-smudge
eraser

65 plece

PhiliprineFlao, standard, cotton plece
Puncher wfih adjustable 3 hole punch, heavy 3 piece
Puncherwith adjustable 3 hole punch, 7mm
(9/32) hole max caD 30 sheets

2 fiece

74 Puncher2 hole quide 6 uece

75
Push Pin, 100 pcs for cork board,/pin board for
wall, assorted colors

3 box

let 12" '10 orcce
uler'18" I olece

Scissors symmetrical, 215 mm for office use Dlec€
Shoe Glue 3 Diece

tecial paper (10)s 220 gsm, A4 Cream 4 Dack
)ecial paper (10s) 220 gsm, Long Cream 4 Dack

82
Special Paper (10s) (Board),220 gsm, 44 Ught
vellow

4 pack

Special Paper (10s) (Boaro, 220 gsm, A4
Cream

4 pack

84
Sp€cial Paper (10s) (Board),220 gsm, Long
Lioht vellow

4 pack

85
Special Paper (10s) (Boatd), 220 gsm, Long
Cream

4 pack

86 amp Dad ink, violet, 50ml with applicator 3 bottle
87 Stample Remover, plier type , metal 10 rrece
88 staDle wire no. 35 standard 26716. 5000 s/box 31 box

89
Stapler, offce use loads 100 pcs no. 35 staple,
erqonomic sMe

19 piece

90 Stainless steel ruler '12" 1 Dlece
91 Star File Storage box 5 D|ece

yro Foam 12" thickness 5 Diece
)ad stick on 3x2 Yellow 5 Dad

94 Noteoad slick on 3x2 gink 6 pad

oteDad stick on 3x3 Dink oad
96 Noteoad stick on 3x3 vellow 13 Dad
97 Noteoad slick on 3x4 vellow 6 oad

Notepad slick on 3x4 pink ,| pad

99 Notepad stick on 3x4 blue pad

100 Notepad stick on 3x5 pink 1 pad

10'1 Notepad slick on 3x5 yellow pad

102 Notepad stick on 4x4 yellow 2 pad

103 Tacker qun staple wire (c Type, 8mm) 2 box

104
Tape Dispenserm 1gmm wirth, 36mm diametet
.26mm core. hhh oualitY

I piece

105
Tapedouble sir6d tape, 2,lmm (1) width,
usable lenoth 50m

2 friece

106
Tape,double sided tape, 24mm (1') width,
usable lenqth 10m

24 piece

catsLLF-PROC-o3 EfiacMy Dato: March 1, 2024Rev o



Republb of lhe Philippines
CATANDUANES STATE UNMER]TY

BIDS AND AWARDS COMMITTEE
Virac, Caianduanes

107 Double sided tape, 'lgmmxsomm '10 piece

108
Tape double sued tape, magic tape transparent
no trace reusable, waterDroof

'10 plece

109
Tape, Transparent, 24mm (',") width, usable
lenqth 50m

16 prece

1 '10 Tape, masking,48mm (2') wiith, usable lergth
50m

10 piece

111
Tape, Transparent, 24mm ('1") r,!idth, usable
lenolh 50m

piece

112
Tape, Transparent, 48mm (2") width, usable
lenqth 50m

16 prece

1'13
Tape, Packing, 2ilmm (1') width, usable length
50m

10 piece

114
Tape, Packing,48mm (2") width, usable l€nglh
50m

piece

115
Tape, Packing,24mm (3") wilth, usable length
50m

3 piece

1 '16 Tape, ducttape size 2' roll

117 Thumbtacks 5 box
TOTAL BID PRICE

1.

2.

4.

After having carefully read and accepted your General Conditions, l/we submit our quotationrs for the itemls above.

Signature over Printed Name

@
Offce Mobile NoJ E-nait Aeress

TERMS AND CONDMONS

Quotations exceeding the Approved Budget for the Contracl shall be reiected-
Award of contract shall be made to the low6t quotalion which complies rvith the technical specificalions, requir8menb and other
torms and conditions staled herein.
The item/s shall be delivered according to the accepted offer ol the tidder.
Payment shall be processed afrer delivery and upon submission of the required suppodng documents, in accordance with exjsting
govemment accounling rules and regulalions.
Uquidat€d damages oquivalent to on€-tenth of one percent (0.'l%) otthe valu€ of the goods not deliversd within the prescribod

delivery period shall bo impossd per day ot delay. The CaISU may rescind th€ contract once the cumulalive amount of lhuuated
damages reaches ten percent ('10%) otthe amount of the contaci, wihout prejudice to other courses ol ac'tion and remedies open
to it.
The Procuring Enity may cancel or terminate lhe contrac't at any lime in acco.dance h,ih ihe grounds prov*ied under RA No. 9184
and its 20'16 revised lRR.
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